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Introduction
Each year, cities and courses are selected to present a rich international dimension to the HCC curriculum 
and have broad appeal to the student body and community. 
 
Study abroad programs are specifically tailored towards our students' needs. Students are provided the 
opportunity to study in cities such as Paris, Rome, and Dublin, and countries like, Italy, Ireland, 
France, Ghana, and Bermuda. 
 
Seeking the maximum cultural and linguistic immersion appropriate to the program, HCC professors and 
students take an experiential approach to education incomparable to a class on-campus. Through 
structured excursions, class exercises, and language immersion programs, students gain a first-hand 
appreciation of society, language, and culture around the world. 
 
As a supplement to our pre-departure orientation program, this handbook is intended to answer general 
questions about study abroad and help students and parents prepare for the incredible adventure ahead. 
Nevertheless, we understand that everybody has their own particular needs, questions, and concerns that 
we may not be able to answer in this handbook. We encourage you to not only read the information 
provided by the International Education office, but also conduct your own research, check out travel 
guides, and read literature from or about your study abroad destination. Also, be sure to familiarize 
yourself with HCC’s academic policies included in this handbook. We look forward to working with you 
during this exciting time! 
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Pre-departure 
Checklist

Before You Go
Submit all required documents to the International Education Office. 
 
 Make all required payments to the Cashier’s Office. 
 
 Attend the required study abroad program orientations. 
 
 Attend an information session with the Program Coordinator. 
 
 Make a copy of your passport to leave with family. 
 
 Get all required immunizations for your program country. 
 
 Let your bank know where you will be traveling and how long you will be 
away. 
 
 Inform phone company of your travels. (If applicable) 

Howard Community 
College
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Academics

Study abroad offers students an opportunity to connect concepts learned in a classroom with real-world 
experiences. HCC sends students to geographic locations and sites around the world. While abroad, 
students take courses taught by HCC faculty members or faculty from host institutions and study 
languages, arts, social sciences, business, and humanities. Classes are usually conducted on weekday and 
weekend mornings and afternoons. The evenings are often open for course-related excursions, cultural 
activities, personal study, and free time. Students are encouraged to use their free time to experience the 
local culture. 

Courses and Faculty

For each program and its location, an HCC faculty member is designated as the program director and acts 
as the official HCC representative. The director is responsible for overseeing the academic as well as the 
logistical aspects of the overall program and is the primary resource for students regarding all academic 
and non-academic matters, including emergencies. HCC also has a Program Assistant (employed by HCC) 
to assist the Program Director in managing the program. 
 
Participant Eligibility
HCC considers applications for participation in our study abroad programs from students, faculty, staff and 
the community, as well as applications from other institutions and individuals. Most programs have both a 
credit and non-credit option.  
 All participants must be at least 18 years old to participate and be in good academic and disciplinary 
standing to be eligible for an HCC study abroad program. Students must also complete all prerequisites 
mentioned in the program or course offerings in order to particpate. 
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Academics

Applications for study abroad programs are available at the International Education Office (CL113) after 
completion of a Study Abroad 101 Session or a viewing of a Study Abroad 101 Webinar. Applications are due 
no later than November 11, 2019. Please note some of our HCC program spots fill quickly so we suggest 
that you apply early to secure a spot in your program of choice. If the students' program of choice has 
been filled to maximum capacity, a student may opt to be placed on a waitlist, or select a different study 
abroad program. To apply for a program, you will need to submit the completed application and pay a 
non-refundable $300 dollar deposit (Checks should be made out to "Howard Community College".) If you 
are accepted into the program, the remaining balance of the program will be billed to your MyHCC 
account. This balance must be paid on your MyHCC account or at the cashier's office by the following 
dates: 

Non-HCC students may also apply. Visiting students will be required to submit a current transcript, a letter 
of recommendation from their institution, and must check with their academic advisor and Director of 
International Education regarding the transfer of course credits. Address any questions about the 
registration procedure to the International Education Office at 443-518-1640. 

Participant Eligibility

Study Abroad Application and Admission

Initial Program Payment: January 10, 2020  
Final Program Payment: February 7, 2020 
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Academics

Students have the option to study abroad for credit or not-for-credit. If students opt for credit, they must 
register for both the academic course and the one-credit SABR course. Students are required to consult 
their academic advisor or departmental chairperson concerning their selection of any course offerings 
and the extent to which these courses satisfy their academic requirements. 

Academic Credit & Grades

Howard Community College’s letter grade system is used to denote final grades. Grades of HCC students 
are automatically transferred to their records. If students take the study abroad course for credit, the study 
abroad course and the academic course will be included on the students HCC transcript. Graduating 
students should verify that study abroad program grades will be available in time for graduation. It is the 
student's responsibility to coordinate with the teaching faculty and the program director to assure that all 
required work has been completed and that grades are submitted by the graduation deadlines.

Registration for study abroad program courses begins with attendance in a Study Abroad 101 Session or 
viewing of the Study Abroad 101 Webinar, submission of the study abroad application, and payment of the 
non-refundable deposit. Please note that some courses have limited enrollment. Applications must be 
turned in by 5 PM on November 11, 2019. If a program has limited enrollment, applications are reviewed and 
approved on a first come, first serve basis. If approved the Program Coordinator will send course 
registration instructions. 

Course Registration
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Academics

HCC study abroad programs are intensive educational and cultural experiences. Attendance is required at 
all classes and related program activities. Professors will expect active participation in class and on-time 
completion of assignments due to the concentrated class schedule. A student who fails to meet the above 
requirements without valid reasons may forfeit the right to continue in the program. Absences from class 
due to non-program travel arrangements are not acceptable. 

Credit-seeking students are encouraged to choose their courses carefully and to consult with their 
academic advisors to avoid dropping or adding courses. Any requests for course changes must be made to 
the International Education Office and the program director within the first 2 days of class. 

Required textbooks and other academic materials are listed in the syllabus for each course and may be 
obtained at the HCC Bookstore, online, or on-site depending on the program. Textbooks and academic 
materials required for the study abroad program will also be detailed in the second program pre- 
departure orientation. The International Education Office does not ship books to program sites. 

Drop-Add Policy

Attendance Policy

Textbook & Academic Materials

Evaluations
At the end of each study abroad program, participants will complete an evaluation of each course as well 
as an evaluation of the overall program. Participants are encouraged to provide honest, constructive 
feedback on all evaluations so that HCC may continue to offer quality, innovative study abroad programs.
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Travel

Passports are essential in order to go abroad! Without a passport, you will not be able to leave the United 
States. Here is why a passport is important: 

Passports

Passports let other nations know that you are a legal citizen of your particular country of origin.  
A passport is the only legitimate document of identification recognized universally.  
Passports are where your visa restrictions are defined and/or granted.  

If you do not already have a passport, you need to begin this process as soon as possible. The process for 
applying for a U.S. passport generally takes six to eight weeks to process. This is why you should not wait to 
start applying for a passport if you do not already have one! 

For U.S. citizens, you will need an application (available at your local U.S. Post Office or the US State 
Department website), a certified copy of your birth certificate, two "passport style" photographs, and the 
fee. Applications, along with the required identification and fees. It can be submitted to the U.S. Post Office 
in person. Be sure to check the expiration date on your passport. If you already have a passport and it will 
expire within six months of your travel abroad, it must be renewed before departure.  
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Travel

Once you have received your passport do not forget to do the following:

Sign your passport in ink on the designated signature line. Unsigned passports are not valid! 
Bring your passport to the International Education Office. Our office needs this before you leave the 
United States.  
Make copies of your passport. Give one to a loved one/friend/relative. Also keep one with you in a 
secure place away from your passport.
Put your passport in a secure location. Check on it periodically to ensure it still there before your trip. 
Don’t forget your passport on your way to the airport! If you do not have it, you will not be able to travel!  

Your passport is the most valuable document you have while abroad. You will need to show it when 
changing money, crossing country borders, and checking into hotels. If your passport gets stolen or you lost 
while abroad you will not be able to leave the country until a new one is issued to you. All costs incurred 
because of a stolen or lost passport are solely your responsibility. 

Passports
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Travel

Although we are here to help, the International Education Office staff are not agents of foreign countries, 
so our ability to help may be limited. If you have questions about the status of your visa application, or 
detailed/specific questions about your visa application, it is recommended you consult your country 
Consulate or Embassy. 

Visa
A visa is an endorsement on a passport indicating that the passport holder is allowed to enter, leave, or stay 
for a specific period of time in a country. Visas are usually granted based on agreements made with 
different countries, and your personal reason for traveling to that country. The majority of HCC’s programs 
do not require a visa to travel abroad. However, there are HCC programs require a visa prior to studying 
abroad. Depending on your program of choice, it could take several weeks to several months to process 
your visa application, so be sure to work closely with your Program Coordinator early-on so there are no 
delays in your travel.

Visa requirements for foreign governments can be found here: http://www.travel.state.gov/ 

Non-US citizens must meet with HCC’s International Education Program Coordinator before leaving for a 
study abroad program outside of the US.  
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Travel
Duties & Tariffs
You will want to register in advance with US Customs any expensive equipment (e.g., computer, camera, 
radio, etc.) that you take abroad with you. By registering these items with US Customs before you leave, you 
can avoid being questioned about whether or not they are subject to any duty when you return. Consult the 
US Customs Service Web site, http://www.cbp.gov/xp/cgov/travel, in advance of your departure for 
further information and to review their tips entitled “Know Before Your Go.” You should also obtain and 
save receipts for any major purchases you make overseas and intend to take home. Returning to the US: 
Remember to check regulations regarding duties and tariffs before returning to the U.S. All articles 
acquired abroad and in your possession at the time of your return to the US must be declared to Customs 
officials and purchases over $800 may incur a fee.

As soon as you have arrived at your accommodation, you should phone, e-mail, and/or use social media to 
contact your family to confirm your safe arrival. 

Confirmation of Arrival
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Money

It is important to evaluate your finances and think how much money you will need while abroad. The cost 
for HCC study abroad programs vary and there will be things you need to pay for that are not included in the 
study abroad program fee. It is highly recommended that you work with the International Education 
Program Coordinator to design a personal cost estimate sheet.  

Budgeting

Instructional Fees (1 Credit SABR course + 3 Credit Academic Course) 
Early return from program expenses (flight, etc.) 
Textbooks, class-related materials, notebooks, etc.*  
Personal documents, such as a U.S. passport or travel visas 
Loss/theft of personal property 
Insurance, Health insurance, Medical Evacuation Insurance, vaccinations or 
medications, hospital or physician costs 
Additional meals, snacks, personal items, and souvenirs 
Laundry 
Entertainment* 
Recreational activities 

Costs Not Included in Program Fees
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Money

Costs Included in Program Fees: 
Budgeting

Housing at the designated program facility 
Meals included in the program budget 
Designated program-related field excursions 
Roundtrip Airfare 

Personal expenses in each site vary from individual to individual. Some students may be able to manage 
on $225 to $275 a week. Other students may spend $300 to $350 per week or more. Think about your 
own spending habits and make sure to bring sufficient funds that match.  Remember to budget your 
money so you don’t run out before the return trip home. 

Please bear in mind that the cost of living in any country you travel to will be different. Some countries may 
be more expensive than the US and others may be less expensive than the US. It is recommended that you do 
research about your country of travel. Expatisan (https://www.expatistan.com/cost-of-living) is an excellent 
resource to utilize when defining the cost of living in your country of travel. 
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Money
Cash & Credit/Debit Cards
Students will find that Visa and MasterCard are accepted at most hotels, restaurants, and souvenir stores. 
They are very convenient and widely used around the world. However, cards are not always accepted at 
smaller vendors, sidewalk stands, or open-air grocery markets. It may be a good idea to carry some cash in 
the case that you would like to purchase something at a location that does not accept credit/debit cards. Do 
not carry large amounts of cash at one time. Discover cards are not accepted in many countries. 
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The conversion of money around the world has become quite simple. However, exchange rates change 
daily. It is highly recommended that you review current exchange rates before you exchange your 
money.  

Exchanging Currency

When you are ready to change your money, your passport will usually be required for identification. 
Remember that you will pay a transaction fee each time you change U.S. dollars into a local currency. So, it 
may be best to plan to exchange several days of spending money at once. You lose money each time you 
change from one currency to another. For example, if you change Euros into Pounds, then back into U.S. 
dollars, you will end up with less than when you started. 

The best legal rate of exchange is found in banks and at ATMs. Visit your own bank in the U.S. to check on 
the overseas ATM locations of your card, as well as any service charges that may apply. Please notify your 
bank about your dates and travel locations before the program departure date. 



Money

Each country has strict laws pertaining to foreign exchange. Exchanging U.S. currency with unauthorized 
individuals is a serious offense in most countries. Students should be wary of anyone who offers a rate for 
dollars higher than the official one, regardless of the reason.
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Pre-Departure 
Preparation 

Before You Go
Our office offers support to students in their future study abroad/study away experience. Proper 
preparation before departure is critical to the success of a program. While abroad, students will be 
accompanied by a Program Director and Program Assistant. The Program Director is a faculty member 
who leads the study abroad/study away program. The Program Director works closely with the Director of 
International Education and International Education Program Coordinator to ensure safety and quality in 
your study abroad programs. Responsibilities of the Program Coordinator are: providing students with 
information about the program, orienting the program participants, disseminating necessary pre- 
departure information, advising students while they are abroad, and offering assistance to students who 
are experiencing problems while abroad. Where programs have a host institution, the Program Director, 
acts as the agent of HCC in supporting that inter-institutional relationship. The Program Director works 
closely with a Program Assistant who assists in teaching, offering assistance to students abroad and other 
delegated responsibilities.  

Study abroad participants must attend a study abroad information session and the required program 
orientation sessions. Information sessions will be held bi-weekly during the months of September to 
December. If participants are unable to attend the information sessions before the program application 
deadline, students may arrange a meeting with the Program Coordinator to receive the information 
individually. The International Education Office, Program Directors (PD) and Program Assistants (PA) also 
design two orientation sessions in order to effectively prepare students for their future 
international/domestic travels. Students are required to attend both orientation sessions. 
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Pre-Departure 
Preparation 

Orientation
The first orientation session will cover general study abroad/study away information for each specific study 
abroad program, while the second orientation will have a more specific information about the travel 
destination and academic coursework. The International Education Program Coordinator, Program 
Directors, Program Assistants, and study abroad participants will be in attendance for both orientations. The 
sessions allow for participants to have the opportunity to meet each other, the Office of International 
Education staff, program directors, and key faculty who will be participating in the program. Specific details 
of the program that will be covered include safety and health requirements, site and housing facilities, 
international and local transportation, itinerary, packing and travel tips, plus a question and answer period. 
 Students, as well as those who are not able to attend due to an excused conflict, must contact the Program 
Director, and the Office of International Education. 

For most programs, upon arrival, students and faculty become familiar with the local culture through a 
combination of walking and motor tours of the city and region. They learn to use the local transportation 
systems, the do's and don'ts of public behavior, the location of stores and restaurants in the area, and 
expectations of the host institution, the program director or families regarding personal conduct. The 
orientation also covers the political, cultural, and economic history of the region.

On-Site Orientation
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Pre-Departure 
Preparation 

Personal Planning
In addition to the information received from the Office of International Education and the program director, 
students are encouraged to take the initiative to plan for their travel abroad so that their time, effort, and 
financial investment will make the program a memorable one. Most travelers' woes and horror stories are a 
result of poor planning and ignorance.

Google all of the locations that you will be traveling to. Researching your travel locations will give you an 
insight on things that you should know as well as make your travel to that location more meaningful.  
Learn a little bit of the language of your host culture. Knowing a few greetings and local customs when 
you arrive will make you feel more comfortable.  
Talk with friends and family who have traveled abroad to get helpful suggestions and advice 

Here are some helpful suggestions:
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Packing 
Packing Tips
It is highly recommended that you pack light so you can move quickly and easily around your travel 
destination. Also, light packing helps you avoid overage/luggage fees by the airlines.  The most practical 
carry-on luggage is a backpack, as it can also be used during excursions to carry notebooks and other items 
you need to carry with you. When packing, you may want to research your travel destination to see the 
typical climate during the season of travel and pack accordingly. Here are some tips to make packing and 
travel easier:

Roll don't fold your clothes.
Make a packing list (You can use this handbook as a packing list as well).
Keep your essential items in your carry-on bag or on your persons. 
Check airline regulations for weight, size, and number of bags. Check airline regulations for carry-on 
items (liquids, etc.) 
Avoid bringing valuable items. 
Pack all medications in your carry on.  Ensure they are in the original prescription bottles with your 
name on them.  Remember to pack extra in the event you are delayed in-country. 
Wear layers. 
Use TSA approved locks to secure your luggage. 
Be able to clearly identify your luggage. You can do this with luggage tags, or placing a strap or rope on 
your luggage. This will help with identifying your luggage on the luggage carousel.  
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Packing
Suggested Packing List

1 bathing suit 
1 dressed up outfit 
1 hat 
1 light jacket 
1 poncho/rain jacket 
1 sweater/ sweatshirt 
1-2 pair of shorts 
1-2 skirts/trousers 
2 pairs of comfortable shoes 
1 pair of flip-flops 
2 shirts 
3-5 pairs of socks 
4-5 Tee Shirts 
5-7 pairs of underwear 

Anti-diarrhea medication 
Aspirin or other pain relievers (in original 
container) 
Bug spray 
Copies of prescriptions 
Deodorant 
Eyeglasses, sunglasses, contacts 
Feminine hygiene products 
Hand sanitizer 
General Toiletries 
Lenses and cleaning solution   
Prescription medicine 
Shaving razor (Checked Luggage) 
Soap and shampoo 
Sunscreen, moisturizers, cosmetics 
Wash Cloth

This is a general packing list that can be used to guide participants on items to bring. It is not based on a 
specific program. 

Clothing Health & Beauty 
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Packing
Suggested Packing List

Passport 
Tickets 
Copy of: Passport, Visa, Tickets, Prescriptions 
Student ID card 
Emergency phone numbers in U.S. 
Cash, credit cards (notify credit card company 
of travel) 
Insurance Card and contact telephone number 

Books, travel guides 
Camera 
Course materials 
Language dictionary 
Luggage lock (TSA approved) and tags 
Plastic storage bags 
Travel journal 
Umbrella 
Batteries 
Adapter and voltage converter (if needed) 
 

Documents Miscellaneous
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Physical Health
Medical Information

All participants must submit a health information form, provided after program approval, which alerts HCC to 
any medical conditions, allergies you have, or medicines you are taking. Participants with certain preexisting 
conditions may be asked to attain a recommendation from a physician stating that they are in good physical 
and/or mental health for their program of choice. This information will remain confidential and will only 
be shared on a need to know basis or in case of emergency.

We highly encourage study abroad participants to schedule an appointment with their primary care 
physician one to two months prior to their study abroad. This is a great opportunity to ask your physician 
about health concerns in your country of travel or see if there are any required immunizations in your 
country of travel.  

Prescriptions & Medication
If you require medication or injections (e.g., insulin, or Epinephrine auto-injector), be sure to let your doctor 
know of your study abroad travel. Verify that the medication that you will be taking into your host 
country/countries of travel is legal. Remember to bring an adequate amount to last you throughout your 
time abroad. Be sure to store any prescription medication in your carry-on luggage in the original container 
along with a letter from your doctor to present to customs officials upon request. 
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 Physical Health

If you have questions about your prescription medication, be sure to ask your primary care provider 
and/or a pharmacist.  

Prescriptions & Medication
We recommend that students bring over the counter medications from the United States (in its original 
container) as it may be difficult to find the same drugs abroad. It is highly suggested that you do not 
purchase over the counter medications/drugs abroad unless you are familiar with the product. Some 
countries may use drugs abroad that are below standards set by the US Food and Drugs Administration.

Additional Medical Items That You May Want to Bring

Glasses/Contact Lenses: If you wear glasses or contact lenses, be sure to bring these items with you. 
Remember to sanitize your contact lenses/glasses while abroad. Bring an extra pair of glasses or 
contacts just in case!

Medical Record: Bring a document with your medical record in the event that customs requires it, or you 
need to visit a health clinic or hospital while abroad. 

Items You Use in Your Daily Life: Items such as multivitamins/feminine hygiene products/birth control/ 
or insect repellant. 
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Physical Health 
Insurance
HCC requires that all participants have “adequate” primary health insurance that covers them while 
traveling/studying abroad (insurance included with the ISIC card is not adequate.) In the event that the 
participant has no primary health insurance with such coverage, they must purchase short-term health and 
travel insurance for the period of the study abroad program. Such coverage must include medical 
evacuation and repatriation. 

Students can purchase comprehensive, low-cost coverage from many different travel insurance agencies. 
HCC does not provide additional coverage. 

Program participants must check their insurance policies for sickness, accident, hospitalization, and travel 
coverage overseas including medical evacuation and repatriation. The policy number, the name and address 
of the insurance company, and a few claim forms should be taken along. Payment for medical services is 
likely to require cash, so it is advisable to keep all receipts to ensure reimbursement from one’s insurance 
company. Costs related to an early return from the program due to illness are the sole responsibility of the 
participant and will not be reimbursed.
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Physical Health
Food & Water

Pay attention to the foods that you eat. Your body may not be accustomed to the foods that you are eating 
in your host country. Foods of particular concern include salads, uncooked vegetables and fruit, raw meat, 
and shellfish. The preparation of foods in certain countries may not have the same sanitation and hygiene 
qualities as they do in the U.S. Following these precautions will help to avoid intestinal infections, such as 
travelers’ diarrhea, that are caused by organisms in contaminated food or water. However, there is no 
guarantee and you will not develop diarrhea.

Students should do research in your country regarding food and water. In many countries, tap water may 
not be safe for drinking and consumption. If water is not potable, it is recommended that you purchase 
bottled water and avoid drinking water with ice cubes. In the case that you are in a restaurant tell your 
server that you would like bottled water.  

Many countries have vendors who sell food on the street. It is not advisable that you eat food from street 
corners. You may notice that locals eat food from these stands without issues. As you are not accustomed to 
eating these foods, your body most likely has not developed certain immunities, which means you should 
avoid eating street food.
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Special Diets

If you have special dietary needs, you may find it particularly challenging to maintain a healthy diet. You may 
want to research the foods offered in your host country. Be sure to inform the International Education Office 
and your Program Director beforehand so that our office can make arrangements to best accommodate you 
while abroad.



Emotional Health
Culture Shock

IThese feelings are very natural. It may help to know that most people go through the five following stages of 
culture shock: 

It is quite possible that your initial reaction to life abroad will be euphoria, sparked by a sense of novelty and 
adventure. It is also quite possible that the euphoria will give way to a less pleasant emotion as you try to 
make your way through an unfamiliar culture. You may realize that your old habits do not fit your new 
circumstances and that you are unable to follow your usual routines. Minor problems may unexpectedly 
seem like major crises, and you may become depressed. You may feel anxious because the signs and 
symbols of social interaction that you are used to are lacking. All these symptoms point to “culture shock,” a 
kind of psychological disorientation.  
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Stage 1: The initial excitement about being in a new place is called the orientation or honeymoon phase. 
Stage 2: This stage involves a period of cultural adjustment when you may feel lonely, frustrated, or 
depressed. 
Stage 3: This is a time of adjustment when you start feeling more comfortable with your surroundings and 
acquaintances. 
Stage 4: As you complete the adjustment cycle, you will find yourself feeling integrated into the host culture 
and may find that you enjoy most aspects of your host country. 
Stage 5: Returning to the US may send you into a period of reverse cultural adjustment. You may have 
wanted to stay in your host country longer and may try to figure out how and when you can return. 

The Five Stages of Culture Shock



Emotional Health
Culture Shock

Going abroad should not be used a “cure” to solve issues at home. Both physical and emotional health issues 
will follow you wherever you go. If necessary, do not hesitate to inform your Program Director. Please be 
aware that in emergency situations, you are not entitled to confidentiality when speaking to your Program 
Director. 

Mental Health
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Safety

Exercising safety precautions in a foreign country is important and the key to having an enjoyable study 
abroad experience. When in a foreign country there are many steps you can take to avoid losing valuables or 
putting yourself in danger. Students should recognize that they are in a foreign country and there are 
people in every country who take advantage of ignorance. If you do not speak the language, understand the 
culture, or are not familiar the with the city or country that you are in, you may become a target for a crime. 
To avoid being a victim of crime, do your best to camouflage at your travel destination. Be aware of certain 
behavior and mannerisms that identify you as a foreigner. Things such as informal dress, speech patterns, 
public eating habits, and your curiosity could pinpoint you as a tourist.  

Students should always walk in pairs or small groups, especially at night. Purses and handbags should be 
held under the arm and have shoulder straps. Wallets and other valuables are safest in the front pants 
pocket, deep inside a jacket pocket or in a money pouch, and never carried in the hand. Valuables and 
documents such as credit cards and passports should be kept on your person and not in book bags or 
luggage, which can be easy targets for theft. Expensive-looking rings, watches, jewelry and other items that 
draw attention are best left at home. Cameras when not in use should be kept out of sight.   

Safety Tips

If you are "accidentally" bumped in a congested area, your attention should first be directed to protecting 
valuables before offering apologies.  A seemingly normal mishap or attention getter in public can be a 
distraction to set up an innocent bystander for a pickpocket.  Panhandlers, con-artists, and black market 
vendors make tourist attractions their workplace. If approached on the street by a stranger, you are better 
off to keep walking, regardless of the merchandise displayed or offer tendered.  
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Safety

Keep a list of your credit cards along with cancellation instructions in a safe place and report lost or stolen 
cards immediately. Theft of valuables should be reported to the local police. The U.S. consulate can only 
offer advice in dealing with local authorities. 

Safety Tips
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HCC Policy

According to HCC policy, rules and regulations that apply on the HCC campus also apply while students are 
participating in an HCC course off campus. Students should expect additional on-campus/on-site rules on 
each program. HCC reserves the right to dismiss program participants from any HCC study abroad program 
upon the recommendation of the program director due to misconduct.  

Personal Conduct 

Misconduct includes any behavior which jeopardizes the participant’s welfare, that of his/her fellow 
students, or that of the program. This includes violations of local laws, disruptive behavior, vandalism, theft, 
possession or use of illegal drugs, alcohol intoxication and endangering the health and safety of others. 
Excessive absence from program activities and a lack of cooperation are also grounds for withdrawal from 
the program. 

In all cases of dismissal, the participant is responsible for all expenses incurred in his/her return to the 
United States. 

Drugs, Alcohol & the Law

Howard Community College employees and students are expected to be free from the influence of alcohol 
while at the college. Alcohol is not permitted on college-owned or controlled property, or at any college- 
sponsored program or activity, whether on-campus or off-campus except under the conditions specified in 
procedure 70.01.02, Alcohol on Campus and Liquor Licenses. Guidelines for students are detailed in the HCC 
student handbook.  

HCC Policy 63.11 Drugs and Alcohol States: 
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HCC Policy

Any alcohol consumption not covered by the policy that may cause disruptive or destructive behavior and 
jeopardize health and safety will not be tolerated. Participants are subject to disciplinary actions and/or 
eviction by the host institution for alcohol or drug intoxication. If evicted by the program host 
institution/site/etc., HCC will dismiss the participant from the study program. 

Drug enforcement and punishment in some countries can be particularly severe. The possession, use or 
sale of controlled substances (including marijuana) is a criminal offense in most countries.  Drug laws are 
rigorously enforced.  Violation of the program’s host country’s laws on drugs will result in immediate 
withdrawal from the program.  Mere possession of an illegal substance may incur an automatic, non- 
negotiable jail term of years. 

While you are visiting another country, you are subject to the laws of that country. Many of the legal 
protections you take for granted are left behind when you leave the US. US embassies and consulates are 
very limited in the assistance they can provide should you get caught up in the legal system of your host 
country. They can give you the names of competent attorneys and doctors, but not any financial assistance 
in paying for legal or medical services. They cannot intervene on your behalf in the administration of justice 
in the host country. The best advice is, of course, to know the laws and to obey them scrupulously. If you get 
in trouble, contact your program director and seek legal assistance as quickly as possible. 

Drugs, Alcohol & the Law
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HCC Policy

In cases in which individual participants wish to withdraw from a scheduled program he/she should note 
that the initial $300.00 deposit is non-refundable. 

In the case that an illness or family emergency requires a student to withdraw from the program while on 
site, a prorated tuition refund may be granted upon a written request to the Office of International 
Education with a complete explanation of relevant circumstances. (Note that the cost of an early return is 
the sole responsibility of the participant and will not be reimbursed by HCC.) Refunds for room, board, and 
other prepaid or pre-contracted costs will not be reimbursed. Students who drop a course or are dismissed 
from the program due to academic or disciplinary reasons are not entitled to a refund. 

Please note that if you withdraw or cancel your participation in a study abroad program after you are 
awarded a scholarship, you will be responsible for returning the totality of the scholarship to the finance 
office, within a week of the withdrawal or cancellation. 

Withdrawal & Refunds
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HCC Policy
Cancellation of Programs
 In the event that HCC cancels a program, participants will receive a refund limited to only the amount of the 
payments that have been received by HCC from a participant and all awarded scholarships will renege.  

Insufficient enrollment. 
Changes in travel advisory level of the travel destination(s) according to the U.S. Department of State. 
The inability of HCC, or the host institution, to provide services or support the program adequately.  
Natural Disaster or any other unforeseen circumstances that may jeopardize the safety of the group.  

The Office of International Education reserves the right to cancel a program at any time for the following 
reasons: 
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Resources
Students with Disabilities
If you think you may need accommodations during your study abroad, inform the International Education 
Office and the Disability Services Office. It is important to note that different cultures may have different 
ideas and attitudes regarding ability and accommodations abroad. Speaking with your study abroad advisor 
and Disability Services can help you find a program that best fits your needs. 

Mobility International USA is a non-profit organization that was co-founded in 1981 by Susan Sygall and 
Barbara Williams. MIUSA is a cross-disability organization serving those with cognitive, hearing, learning, 
mental health, physical, systemic, vision and other disabilities. 

Mobility International: 

Transitions Abroad: 

http://www.miusa.org/ 

http://www.transitionsabroad.com/listings/travel/disability/index.shtml 
Transitions Abroad is webzine featuring travel writing, advice, and other resources to aid those working, 
living, studying, or volunteering abroad. The above link contains articles focused on travelers with 
disabilities. 
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is a non-profit organization based 5 with the goal of promoting the belief that persons with disabilities can 
and should go abroad. AWD works diligently to empower persons with disabilities to pursue international 
study, work, volunteer, and/or internship opportunities.

Abroad with Disabilities:  http://abroadwithdisabilities.org/resources/



Resources
Diversity Abroad

Diversity Abroad:

All students who study abroad will have different experiences. As U.S. minority students, this especially 
holds true. For students who will not have the same experience because of there race, ethnicity, or sexual 
orientation, there are websites that explain challenges that students may face and give tips on how to deal 
with these issues.  

Diversity Abroad is an international organization providing resources and assistance to students, graduates, 
and professionals in study, work, and volunteering abroad.  

http://www.diversityabroad.com/minority-study-abroad 

LGBTI Travel Information:

It is important to be aware of the laws pertaining to homosexuality in other countries, as well as the popular 
attitudes toward gays, lesbians, bisexuals, and transgender individuals. Some countries are more liberal on 
these matters than the US and some less. Moreover, whatever the general rule, there will always be those 
that fall outside a country’s general attitude or legislative policy. Country-specific information is often 
available from campus offices and student groups. Talk with other students who have studied in your host 
country and city. We encourage you to visit the US State Department's LGBTI Travel Information for more 
information. 

https://travel.state.gov/content/travel/en/international-travel/before-you-go/travelers-with-special- 
considerations/lgbti.html 
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Resources
Additional Resources
Center for Disease Control and Prevention: 
http://www.cdc.gov/ 
Overseas Security Advisory Council: 
https://www.osac.gov/Pages/Home.aspx 
Foreign Entry Requirements: 
http://travel.state.gov/visa/americans/americans_1252.html 
US State Department Travel Info for Students: 
https://studentsabroad.state.gov/ 
US State Department Smart Traveller Enrollment Program (STEP): 
https://step.state.gov/step/ 
Currency Converter: 
http://www.xe.com/ 
Lonely Planet: 
http://www.lonelyplanet.com/ 
Cost of Living Estimator 
https://www.expatistan.com/cost-of-living 
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